Course:
01.411 Agricultural Business and Management

Unit 2:
Record Keeping Systems
Lesson 1:
Record Keeping

QCC:
50, 54, 55, 60, 61, 62, 64
Objectives: 

1.
Demonstrate skills used to comply with income tax reporting.

2.
Identify ways to assist in planning and managing taxes.  

Teaching Time:  
2  Hours

References:
Deere and Company.  Farm and Ranch Business Management.  Moline, IL. ISBN: 0-86691-135-9.  



GA Ag Ed Curriculum CD, PP_ Ag_ Business (Management)



Materials and Equipment:
Hand Out 2.1.1

Teaching Procedure
Introduction and Mental Set

Share stories about situations where companies and/or individuals were audited for their tax returns.  What could have helped some of these individuals?  

An accountant

Reading the tax book prior to completing the return

Double check information before mailing

Keeping an accurate record of receipts and expenditures
Discussion

1.
Have the students explain why it is important for the school to keep accurate records of school progress. 
A.
Graduate on time

B.
Transcripts for colleges or technical schools 

C.
Credit for classes taken and to prevent a student from taking the same class again.

2.
Have the students compare the need to keep accurate school records to their need to keep accurate records for tax purposes.  

A.
Do not want to overpay

B.
Do not want to get in trouble for underpaying

C.
Want credit for what they have done.
3.
Discuss with the students how keeping accurate records will make reporting income easier at tax time.

4.
Have the students list items that they should keep in order to plan for and manage taxes.  Use the hand out 2.1.1 to help these students to correct their list when they have had time to complete the assignment.

5.
Invite a CPA to talk to the class about the need to look at income versus expenses to manage taxes and to discuss the tax laws.

Summary  
Keeping accurate records of all financial records is essential.  As a result of this lesson, students will realize the importance of record keeping.
Evaluation

Completion of an Individual Tax Form  

2.1.1


What Records Should You


Keep to Help You Prepare


Your Taxes?

· W-2 Forms

· Pay Stubs

· Receipts of Sales

· Receipts of Purchases

· Canceled Checks

· Bank Statements

· Loan Statements

· Interest Reports for Loans

· Interest Reports for Investments

· Tax Receipts for Property
· Other Income Sources Documentation

· Records of Other Expenses ( Medical, etc.)
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