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Course:
01.012  Ag Leadership and Personal Development

Unit 5:
FFA Prepared Public Speaking 
Lesson 3:
Delivering the Speech

QCC
39, 52, 67, 83, 108, 130, 150, 177, 192, 209, 229, 245, 264, 280, 303, 315, 345, 367, 382, 414, 432, 452, 470, 488
Objectives: 












1. Present and evaluate the speech.


2. Answer questions about the speech.

Teaching Time:

5 Hours
References:

Ricketts, Cliff. Leadership Personal Development & Career Success. Delmar Publishers, Inc. Albany, NY.

Career Development Event Bulletin: FFA Prepared Public Speaking.  National FFA Organization.  Indianapolis, IN.
GA Ag Ed Curriculum CD, PP_ Delivering the Speech
Materials and Equipment:

VCR/DVD
Hand outs 5.3.1 - 5.3.4

Videotape/DVD of speakers (available from the FFA Supply Service)

Teaching Procedure

Introduction and Mental Set

Show a 5-10 minute clip of an FFA speaker (You can utilize tapes of the National FFA Prepared Public Speaking CDE, Public Speaking instruction tapes, or footage of a dynamic speaker.)  

· After showing a brief clip, explain that the students saw an FFA public speaking CDE. Briefly explain the importance of public speaking in FFA.  

1. Teaches good communication skills

2. A chance for FFA members to compete

3. Gives self confidence

· Ask the students to each create a list of the characteristics that make an effective speaker.

· Give them time to create their list then ask them to share some of the characteristics they listed.

· Share your list:  good eye contact, gestures, speaks clearly, good posture, sincerity, voice expression, non-verbal expression.

· Transition by making clear the objectives of the lesson: we are going to learn how to present and evaluate a speech, and how to answer questions about the speech. 

Lesson:

1. The first step to the delivery of the speech is practicing the speech.  You must consider giving yourself enough time to write and practice the speech.  In practicing the speech there are several methods to use.  Display and discuss handout 5.3.1.

· Practicing in front of people is not easy, but it will build confidence. Presenting your speech to your peers will likely help you overcome some of your anxiety. 

· While it may seem uncomfortable at first, watching yourself in front of a mirror is a great way to get comfortable with movement and delivery. Watch for things you wouldn’t normally notice about yourself. 

· Practicing on a stage area will help with movement as well. Work to use the stage to your benefit. Get comfortable with having plenty of room to move. 

· Civic groups will usually welcome the opportunity to have young people attend their meetings and address them. Allow them to ask you questions and critique your speech when you are finished. They may offer a perspective you will not get from friends or parents.  

· Being able to watch yourself on video will help identify bad habits. As uncomfortable as it may seem at first, watch yourself speak and move. Look at how you stand, move, and hold your hands. Look for ways to improve your presentation. 

2. Emphasize that memorization is essential to preparing an effective speech.  However, reciting a speech over and over is not efficient practicing.  The elements of an effective speech must be considered and fine-tuned.  Display and discuss hand out 5.3.2, which lists a few of these elements.

· Look back at the list the students made earlier. Do they have some of the same characteristics listed? 

· Discuss each characteristic. Why are they important? Allow the students to answer the questions themselves. Allow this to become a discussion if it will. 

· Have the students watch pieces of the video again, pointing out obvious times that the speaker followed one of these rules. 
3. Show the question and answer portion of the FFA video presentation.  Allow students to watch the entire 5 minute question and answer period. This is the most intimidating part of any speaking contest.  Yet, with a little guidance, the students can do a nice job.  In the FFA Prepared Public Speaking CDE the students are given 5 minutes to answer questions.  Ideally, the student’s responses should be long enough so that they answer about 3-5 questions in that time frame.

· Ask if they thought the speaker answered the questions they were asked. 

· Show the students hand out 5.3.3 and discuss the five tips on answering questions. 

· Watch the speaker again. Ask the students to identify the five keys as they notice the speaker perform them. 

4. Wrap up the lesson with some specific information on FFA speaking contest.  Inform the students where they can receive more information on speaking rules and regulations. 
· Have them check on the FFA homepage under Career Development Events. 

· Discuss that prepared speeches must be 6-8 minutes in length and extemporaneous speeches are to be 4-6 minutes in length. Both CDE’s allow for five minutes of question and answer. 

5. Give the students an opportunity to practice their speeches in class.  It would be really beneficial to utilize a video camera for this stage if time permits. Discuss certain special considerations in giving a speech, such as the lectern, microphone, distractions, following a written manuscript in speaking, etc.

· Ask for volunteers to present their speeches on specific days to the class while someone records it. (Be prepared to assign times if no one volunteers.)

· Before the speeches are presented, discuss the FFA Prepared Public Speaking Scorecard (Hand out 5.3.4).  Explain the elements to be judged.
· If the situation allows, use the opportunity to allow students to practice in an auditorium at the school. Allow them to use a microphone if needed. 

6. Encourage students to present their speeches for outside groups.  Offer a list of civic groups or contact people for the student to choose from.  Help students coordinate the expectations of the visit. 

· Keep record of who spoke to civic groups and get a report from a member of the group. Share the feedback with the student.

· Prepare the civic group by encouraging them to ask questions and offer constructive critique. 

Summary
Review the importance of good presentation skills.
Evaluation

As the students present their speeches, use the National FFA 

Prepared Public Speaking CDE scorecard to evaluate the speeches.  You may want to take notes as each student speaks and give the students oral feedback in a one-on-one conference.  You could also allow the students to take notes on the speakers and allow them to critique each other as they speak (lay down ground rules for critiquing first).

5.3.1
Practice Methods
· In class for students and/or teachers

· In front of a mirror

· On an auditorium stage

· Ask to speak to a civic organization and have them ask you questions
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· Record yourself with a video camera

5.3.2

Elements of an Effective Speaker
· A smile

· Effective gestures

· Non verbal emphasis (body language)

· Sincerity

· Make good eye contact

· Voice fluxuation

· smooth & natural movements

· Neat dress and physical appearance

· Proper pronunciation and articulation

· Poise and confidence
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·  Pleasant voice tone and volume

5.3.3


Keys to Answering Questions Effectively
1.
Be deliberate - Take time to consider the question. You do not have to answer immediately. 
2.
Be complete & specific - Explain your answer.  If you answer with several points, count them off with your fingers as you answer.  Be complete with your answer, but don’t ramble.  You should answer 3-5 questions during your 5 minute time limit.
3.
Answer with confidence - Hesitating leads the judges to believe that you are not sure about your answer.
4.
Avoid bluffing - If you do not know an answer, say so without hesitation.  If you are limited in your knowledge of the subject, admit you may not know the complete answer and share what you do know.
5.
Ask the judges to repeat the question - Sometimes judges will reword questions to clarify what they are looking for in your answer.  This is also a good way to stall if you need a few more seconds to think through your answer.  Do not do this with every question.
5.3.4

National FFA Prepared Public Speaking Career Development EventJudges= Score Sheet

	Items to be Scored
	Max. Points
	1
	2
	3
	4
	5
	6
	7
	8

	Content of Manuscript
	300
	
	
	
	
	
	
	
	

	Composition of Manuscript
	100
	
	
	
	
	
	
	
	

	Voice
	100
	
	
	
	
	
	
	
	

	Stage Presence
	100
	
	
	
	
	
	
	
	

	Power of Expression
	100
	
	
	
	
	
	
	
	

	Response to Questions*
	200
	
	
	
	
	
	
	
	

	General Effect
	100
	
	
	
	
	
	
	
	

	TOTAL POINTS (Gross)
	1000
	
	
	
	
	
	
	
	

	Less Time Deductions**
	1 pt./sec
	
	
	
	
	
	
	
	

	TOTAL POINTS (Net)
	1000
	
	
	
	
	
	
	
	

	Rank of Participation
	
	
	
	
	
	
	
	
	


*NOTE: Judges should meet prior to the event to prepare and clarify the types of questions to be asked.

**From the timekeeper=s record.
EXPLANATION OF SCORE SHEET POINTS
1.Content Related to Topic includes:

Appropriateness of the total speech content to the   topic selected

Extent to which the speaker 

addressed the topic selected

Suitability of the material used

Accuracy of the statements included

Relationship of the content to agriculture

2.Organization of Material includes:

Organization of the content

Unity of thought

Logical development

Language used

Sentence structure

Accomplishment of purpose/conclusions

Material related to subtopic

3.Power of Expression includes:

Fluency

Emphasis

Directness
Sincerity

Communicative ability

Conveyance of thought and meaning

4.Voice includes:

Quality

Pitch
Articulation

Pronunciation 
Force

5.Stage Presence includes:

Personal appearance

Poise and body posture

Attitude

Confidence

Personality

Ease before audience

6.General Effect includes:

Extent to which the speech was interesting, under-standable, convincing, pleasing and held attention.

Evidence of purpose

7.Responses to Questions include:

Ability to answer the questions on the speech which are asked by the judges indicating

originality, familiarity with subject and ability to think quickly
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